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1. OOIHMe Mo/I0)KeHHUs

1.1.  Hacrosmmii [Topsiziok yueta 6ub/MoTeyHoro ¢oHza MKosbl (Aaee - ITopsgok yueta)
1.2.  ycraHaB/MBaeT TipaBWia yueta 6ubmioreunoro GoHga yueOHOM UTEpaTyPhl U OCYIIeCTBIISIETCS

B COOTBETCTBUU C JEUCTBYIOLIUM 3aKOHO/[aTe/lbcTBoM PD u PT.
1.2.  bubnmoTteuHbiit hoH/ yueOHOM TMTEPaTyPhl YUUTHIBAETCS U XPaHUTCS OT/I€/TbHO OT OCHOBHOTO
O6ub/moTeyHoro GoHAa OUOIMOTEKU IITKOJIBI.
13.  Yuer 6ubmioTeuHoro (oHza oTpa’kaeT MocTyryieHHe B (POH[, BEIObITHE U3 (OH/Ia, BETUUHHY
Bcero (hoHzA U CITy)KUT OCHOBOMU Ayisi 00ecrieueHusi COXpaHHOCTH (DOH/A ¥ KOHTPOJIS 3@ HA/TMUKEeM U
JIBIDKeHreM (poH/Ia.
14. Yuer OubmioTeuHoro ¢GoHAA Y4eOHOUM JMTepaTyphbl OCYILECTBISETCS [JOKYMEHTaMU:
"Kuura cymmapHoro yueta" (ganee - KCY), "KaproTeka yueta yueOHOM uTepaTyphl’, «O/I€KTPOHHAS
KapToTeKa Y4eOHUKOB», 3/IEKTPOHHBIM (POHIOM yueOHOM /iuTepatypsl (fanee - DD YJI).
15. Yuer OubmioreuHoro ¢oHAa y4eOHOM JIMTepaTypbl OCYILECTB/SETCS [JOKyMeHTaMu:
"Knura cymmapHoro yueta" (manee - KCY), "Terpasb yueTa u3ZiaHWMM BpPeMEHHOrO XpaHeHus ',
WHBEHTapHbIe KHUTH.
1.6. YueTty nofyjiexxat BCe BU/Ibl IUTEPATyPhl, BKIFOUeHHbIe B O1O/MoTeuHbIi GoH,.

2. ®oH/| yueOHOMU UTEPaTypPhI
2.1. Yuet doHja yueOHON TUTEPATYPHI
2.1.1. K donpy yuebHOI1 uTepaTypbl OTHOCSTCS:
- yueOHVKY;
- yueOHbIe TI0CoOUsT;
- MaTeMaTUJYeCKye Tab/ULIb;
- COOPHMKY YTIP)KHEHHH U 3a71ay;



- TMPaKTUKYMBI;
- KHWTH [IJ1s1 UTEHUs];

- XpeCTOMaTHH.

2.1.2. Yuer OubmoreuHoro ¢oHAA JO/DKEH CIOCOOCTBOBaTh MX COXPAHHOCTH, TPABUILHOMY
dbopMHpOBaHMIO U 1]e/IEBOMY HCMO/Mb30BaHUI. Bce omepauuy 1O  yueTy TPOU3BOASTCS
OubsmmoTekapeM, CTOMMOCTHBIA ~ yueT BeleTcsl  OyxranTepwedl  YmpaBjieHWss — 0Opa3oBaHUs
NcnonnurensHoro komurera HypsiaTckoro MyHULIMMansHOro paiioHa PT.

2.1.3. Yuet yue6HMKOB ocyiectBisieTcss B KCY, KoTopast BeZIeTCsl B TpeX 4acTsiX:

1-1 yvactb. Tloctyrinenve B ¢onz. Ilocime monydeHusi yueOHWKOB 3armuchiBaeTcst o0lijee
KOJIMYECTBO M CTOMMOCTb, C O0s3aTe/lbHbIM YKa3aHMeM HOMepa M JaTbl COMPOBOAWTETBHOTO
JokymeHTa. Homep 3amucu exxeroiHo HaumHaeTcsi ¢ Ne 1 ¥ UieT 1o MOpsAKY MOCTYIIIEHU.

2-s1 yacTb. BbiObITHE U3 (poHzAA. 3amMCHIBAIOTCS HOMEpa aKTOB Ha CIMCaHUe YYeOHHKOB C
yKa3aHWeM JaThl yTBEepP)KIeHUsi akTa W OOIero KojMyecTBa CITMCAHHBIX y4eOHHMKOB Ha OOII[yIO
cymmy. Hymepatsi 3amviceii o BBIOBIBIINX M3/JaHUSIX M3 TO/Ia B TOZ, TIPO/I0/DKAETCSI.

3-1 uacte. WToru yuerta [ABwKeHUsi (DOHJOB. 3amnuChIBAalOTCS WTOTU [JBWKeHUs (QoHJa
yueOHUKOB: 00IIjee KOJMUYECTBO TMOCTYIHUBIIMX YUeOHMKOB Ha OOIIyH0 CyMMy 3a TEeKYLWH TOf.
OO6i1iee KOMMYeCTBO BHIOBIBIIMX yUeOHMKOB Ha OOIIyH0 cymMMy 3a TeKyui rof. OOliee KOTAYeCTBO
y4eOHUKOB, COCTOSIIIIMX Ha yueTe Ha oOIm[yt0 cymmy Ha 1 ceHTsiOpsi mocseayroiero roga. KCY mo
yueOHMKaM XpaHUTCS B OHUO/IMOTeKe TTOCTOSTHHO.

2.1.4. VHayBUyanbHBI (TPYTIOBOM) yueT yueOHMKOB OCYILECTB/ISIETCSI B KapTOTeKe yueTa
yueOHHKOB Ha KaTa/IOyKHbIX KapTOUKax CTaHZAPTHOTO pa3Mepa.

Ha kapTouke ykasbiBaeTcsi Oubnuorpapuueckoe ornuvcaHue Yy4yeOHUKa, CBeeHUS O
KOJINYeCTBe TIOCTYTUBIINX YUeOHUKOB C YKa3aHUEM LIeHbI.

Ecmu yueOHUK MOCTyTIaeT HeOJHOKPATHO 1 He UMeeT OT/IMUMSI, KpOMe ro/ia U3/IaHusI U LIeHBI, TO
BCe TIOCTYTUIEHUsI 3aHOCSTCS Ha €IMHYI0 KapTouky. Ecii >ke B yueOHMKe BHeCEHBI [IOTIOJIHEHUs U
V3MeHeHMs], TO Ha Hero 3aBOJUTCS HOBasi KapTOYKa.

Kaprouku paccTaBisitoTCd B yUeTHYKO KapTOTeKy [0 KjaccaM, a BHYTPU KJ/acCOB - 10
rpeiMeTaM .

KapTouku Ha crnivicaHHble YUeOHMKHM M3 KapTOTEKU yueTa yueOHUKOB M3bIMAKOTCS Cpasy e
TIOCJIe TIO/IMTUCAHUS aKTa O BHIOBITHH.

2.1.5. Yuety nojyiexxar Bce BU/Ibl yueOHHKOB M yueOHbIX mocobuii. Pabourie TeTpaziy, AUAaKTHIECKe
Martepuasbl, TaOWIIBI, TIPOMMCU SIBISFOTCS /IOKyMEHTaMH BpPEMEHHOTO XpaHeHus. VX yder
rpousBoauTcs B "'TeTpaju yueTta JOKyMEHTOB BDeMEeHHOI'0 XpaHeHus .
2.1.6. B3ameH yTepsiHHBIX WM UCIIOPYEHHBIX yUeOHUKOB MIPUHUMAIOTCS aHAJIOTUYHbIE YueOHUKH.
2.1.7. Yuet BbiObiTusi yueOHMKOB. CrivicaHre yueOHWKOB TIPOBOJUTCS He peXke OFHOTO pas3a B TOf.
CrvicaHHble yueOHUKHM CHAOTCS B Maky/atypy. CricaHHble yueOHWKH, HaXOZSIIMeCs B XOpOLIeM
COCTOSIHWM, MOTYT BbIZI@BaThbCA y4YalUMCS /YISl TIOATOTOBKM K 5K3aMeHaM M IepefjaBaTbCsl ISt
WCIIO/Tb30BaHMsT B KaOMHeTax.
Ha kaxapiii Bup crivicanust ("Berxue", "YcTapeBiive 1Mo cofiep)kKaHur0", "YTepsiHHbIEe UWTaTensiMu',
"XwuleHue'"") cocTaBasieTcsl akT B 2 5K3eMIUIIpax, KOTOpbIM IIOJIUCBIBAeTCS KOMMUCCHeW U
yTBEP)KJAeTCsl AUPEKTOPOM INKO/bl. OAWH 3K3eMIUIIP aKTa TIO/JIeKUT XpaHeHWro B OubmMoTeke,
JPYTOM TiepesjaeTcst TI0/;, PaclvcKy B OyXraaTepuro, KOTOpasi POM3BOAUT CIMCaHKe C GaaHca IIKOJIbI
yKa3aHHOM B aKTe CTOMMOCTH YUeOHUKOB.
2.1.8. Yuer Bbiaun yueOHMKOB. bubmoTekaph BbIjaeT yUueOHHKM K/IaCCHBIM PYKOBOJMTENsM C 1 110
11 xmaccel. KonmmuecTBO 3K3eMITISIPOB BBIZIAHHBIX YUeOHWKOB OTMeuaeTCsi B J>KypHasie. YueOHWKU
BBIJJAIOTCA yYallIMCs Ha TO/,.
2.1.9. Kakpas 111KoJia BeJleT yueT COCTOSIHUS U IBWKeHUsI (hoHI0B B popmaTte DD YJI.
2.2.VinBenTapu3anus ¢oHja yueOHOI IuTepaTypsbl
2.2.1. [1ns npoBe/ieHrs MTHBeHTapu3al[ii CO3/jaeTCsl KOMHUCCHSI B COCTaB KOTOPOU BXO/ST:

- JJMPEKTOP LLIKOJIbI;

- 3aMeCcTUTeNb JUPeKTopa Mo aMUHHUCTPATUBHO-X031CTBEHHOU UacTy;

- 3aMecTUTe/llb JWPeKTOpa TI0 Yy4yeOHO-BOCIMTATe/NIbHOW paboTe, OTBETCTBEHHBIM TIO

obecrieueHI0 yueOHOM TUTEPATyPO;

- OubMOTeKaph IIKOJIBI;

- TipeficefiaTe b IPodKoMa IIKOJIbI;



2.2.2. TIpukasom 110 1IKOJIe Ha3HavyaeTCss KOMUCCHS T10 UHBEHTapHu3aLii.
2.2.3. YKa3bIBalOTCSl CPOKM TIPOBe/IeHUs] MHBEHTAapU3allui M Ha3HauaeTCs OTBETCTBEHHOE JIULIO 3a
NpOBeJieHre UHBeHTapu3aluu.
2.2.4. Komuccus OCyIeCTB/IsieT CBePKY (POH/a CO C/IeYIOIIMMHU JOKYMeHTaMU:
- Kuura cymmapHoro yueta 6ubaroreuHoro ¢hoHja yueOHUKOB,;
- AKTBI criicaHust (MCK/TFOUeHUSsT) yUeOHUKOB U yueOHO-MeTOIMUeCKUX MTOCOOMIA;
- JIOKyMeHTBbI, y/[IOCTOBepsIOIe BbiZlauy Y4eOHHMKOB U yueOHO-MeTOJUUeCKUX T0COOHIt
yuTaTesIsIM.
- HaknagHeie.
2.2.5. Ha ocHOBaHMU CBEPKH COCTaB/ISIETCSl aKT O TIPOBE/IEHHMM WHBEHTapu3alii OMOIMOTEUHOTrO
doHa yueOHUKOB OMO/IMOTEKH (TTpUIoXKeHue 1).
2.2.6. Ha ocHOBaHMU COCTaB/IEHHBIX AKTOB COCTaBJ/ISIeTCS WHBEHTAapHasi BeJOMOCTh (TIPUIOXKeHUe
2).
2.2.7. Tlo uToraM WHBEHTapu3alldy COCTABJSIOTCS aKThl Ha CIHMCaHWe, W W3J@eTCsl TpUKa3 00
WTOrax
2.2.8.Ha ocHoBaHMM TIpHMKa3a 00 WTOrax MHBEHTapW3allid TPOBOAWTCS CrHHCaHWe YyueOHOM
JIUTepaTyphl C yKazaHUeM MPUYMH.
2.3. O6ecneueHne COXpPaHHOCTH 0 ()OH/Ja yUeOHOM JIUTEPaTypPhI

2.3.1.®oH[ yueOHUKOB pacrioyiaraeTcsi U yUYUTHIBAETCsl OT/Je/IbHO OT OCHOBHOTO (pOH7A.

2.3.2. XpaHeHne yueOHMKOB OCYIIIeCTB/ISIETCSI COTJIACHO AeHCTBYIOIUM VIHCTPYKIUSAM TI0 OXpaHe
TPY/la ¥ M0’KapHOU 6e301MacHOCTH.

2.3.3. Yuer ¢oH/ia yueOHHUKOB [JO/DKEH CTIOCOOCTBOBAThH €r0 COXPAHHOCTH, PABUILHOMY
(hopMHPOBaHHIO U UCIOJIb30BaHUIO.

2.3.4. CoxpanHocth (hoHZA obecrieurBaeTcsi CO3ZaHHEM ONTUMA/IbHBIX YCIOBHUM XpaHEHWs |
WCTI0/Ib30BaHus Y4eOHUKOB, a TaK)Ke 0XpaHOM UX OT MOPYM U pPaCXUILleHUH.

2.3.5. OTBeTCTBEHHOCTh 3a OPraHM3aIMI0 COXPAaHHOCTH (OHJAa Yy4eOHHMKOB BO37araeTcs Ha
pykoBoguTtessi OY u 3aBeytoiiero 6ubIMOTeKOM .

2.3.6. OTBETCTBEHHOCTh 3a COCTOSIHME M COXPAHHOCTh BBIJAHHBIX YUeOHUKOB B TeueHHe yueOHOTO
rofla HeCyT K/acCHble DYKOBOJUTENH, YUWTeJs-TIpeAMeTHUKH, pOJuTenu obydaroumxcs (Wim
3aKOHHbBIe TIpe/|CTaBUTeM), obOyuaroiyecs, rosb3yromecs GoHgoM yueOHOU muTepaTtypbl. OHU
)Ke, TIpU He0OXOJUMOCTH, OCYILIeCTBJISFOT PEMOHT.

2.3.7. B cny4yae yTepu WM TIOPUM yueOHMKA pOAHTeNd (/Mlla WX 3aMEeHSOIHe) BO3MEIAroT
HaHeCeHHbIN yIiepd B COOTBETCTBUM C [eHCTBYIOIIMM 3aKoHozarenbcTBOM (cm.m. 2.3.8.5.2
[Tonoxxenus).

2.3.8. I'paHuLbl KOMIIETEHTHOCTH YYaCTHUKOB peasn3anui ITo1oxeHus

2.3.8.1. IlupeKTOp MKOJIbI

2.3.8.1.1 KoopguHupyeT JesTe/IbHOCTh BCeX YYaCTHUKOB Jj1s1 peasm3aliuu gaHHoro [losoxeHus.
2.3.8.1.2. O6ecrieurBaeT yCI0BHs AJis1 XpaHeHus1 poH/a yueOHOM TUTepaTyphl.

2.3.8.2. KnaccHble pyKOBOAUTE/IM U YYUTe/IA-NIPeAMETHUKHU

2.3.8.2.1. HecyT OTBeTCTBEHHOCTb 3a COXPAHHOCTh YUeOHUKOB B yueOHOM rofy:

- yuuTesisi TIpeJMeTHUKH (TIOCTOSTHHO B TeueHWe rojia: MPUCYTCTBHe yueOHUKA Ha Ka)kK[JOM ypOKe,
€ro COCTOsIHUE);

- KJIaCCHble PYKOBOJWTEHU JJisi TIOJy4yeHusi yueOHUKOB U3 (oHJa yueOHOW /UTepaTyphl: CBEpPSIOT
CBOZHYIO BeJOMOCTb (KypHa/ yueTa BbIJAud yueOHHKOB IO Kjaccam) ITO/ydeHUs] Y4eOHHKOB
00yyYaroIMMUCS 110 TIpeiMeTaMm IO/, POCITUCh CO CIIMUCOYHBIM COCTAaBOM KJlacca, NepecurThIBaloT T10
KOJINUeCTBY, CDABHMBAIOT HaMMEHOBaHWs Y4eOHWKOB C y4eOHBIM TIJIAHOM, CBEPSIFOT TOJ W3ZaHUs
yueOHHKa C BbIIaHHBIM T10 CITUCKY (TIpeTeH3UU TPefbsB/SIOTCS B TeueHWe TpeX JHell); Ha3HayaeT
«OUOMMOTEUHBIN CEKTOP» [/l TPOBEPKH yUeOHUKOB B TeueHUe Mecsiia.

2.3.8.2.2. CBoeBpeMeHHO UH(DOPMUPYIOT 3aB. OBUOIMOTEKOM O BBIOBITUM yUaIllerocsi U3 ImIKOJIb.
2.3.8.2.3. KoHTpO/MpPYIOT CBOEBpEMEHHOe T0/TyYeHHe U BO3BpaT Y4eOHUKOB B OMO/IHMOTEKY.

2.3.8.3. 3aBeayrommii 00/ IMOTEKOM

2.3.8.3.1. HeceT OTBeTCTBEHHOCTH 3a KOMILJIEKTOBAHHE, yUeT, COXPAHHOCTb U 0OMeH yueOHHKOB.
2.3.8.3.2. Opranm3zyer paboty c ¢QoHAOM yueOHMKOB, ero ¢opMupoBaHie, 006pabOTKy W
CHCTeMaTU3UPOBAaHHOE XpaHeHHe; BbIJauy W IpHeM yu4eOHUKOB C HETOCpPe/ICTBEHHBIM Yy4acTHeM
KJIaCCHBIX PYKOBOZAUTe/IeN U MHAWBUAYa/ILHO C yUal[uMKCcs (B yueOHOM Tipotiecce)



2.3.8.3.3. Beget yueT mocTymnuBIell yueOHOW JiuTepaTypbl U CrivcaHue (10 YCTaHOBJIEHHOM [iist
IIKOJIbHBIX OMO/MoTek ¢opme), obecrieunBaeT TpaBUIbHOE XpaHeHHWe U HECeT MaTepHajbHYH
OTBETCTBEHHOCTD 3a COXPAaHHOCTh OMO/MOTeUHOTO (hOH/Ia yUeOHUKOB.

2.3.8.3.4. Beger pabory c yuarmmMucs 10 Oepe>XHOMY OTHOIIEHWIO K yueOHOH JuTeparype,
nipeAyripeXkiaeT 00 UX COXPAaHHOCTH U O BO3MeIllleHHH yiriepba B cjiyuae MOTepy UM MOPYH.
2.3.8.3.5. TIpyHMMaeT B yCTaHOBIEHHOM TOPSi/IKe Mepbl K BO3MeIl[eHHI0 yiiep0a, MPUUYMHEHHOTO 110
BUHE YUTaTeNleu.

2.3.8.3.6. o mpuriamieHni0 KIaCCHBIX PYKOBOJUTE/EH BBICTYIAeT Ha POAMTENbCKUX COOpaHUsX
Ha 371000/IHEBHYIO TeMy (T10 COXPAHHOCTH U OTBETCTBEHHOCTH).

2.3.8.3.7. TIpoBOAUT COBMECTHO C «OMOIMOTEUHBIM CEKTOPOM» pPelifibl (2 pa3a B rofj) 1O TIPOBEPKe
COCTOSIHMSI YueOHUKOB.

2.3.8.4.0TBeTCTBEHHBIH 3a BbIJJa4y JOKYMEHTOB BbIOBIBAIIMX yUYaIIMXCS

2.3.8.4.1. KoHTposiupyeT BO3BpaT JIUTEPATyPhl M Y4eOHUKOB B OMO/IMOTEKY (uepe3 00XOAHOM JIUCT).
2.3.8.5.PoguTe yyampxcs KakK 3aKOHHbIE NPeACTaBUTE/N 00A3aHbI:

2.3.8.5.1. Cnemuth 3a COXPaHHOCTLIO TIOMYYEHHBIX YueOHUKOB (TPAaBW/IbHOE XpaHeHHe M
WCII0/Tb30BaHUe yueOHOM JTUTepaTyphbl);

2.3.8.5.2. Bo3melatb B COOTBETCTBUM C 3aKOHOM U Ha OCHOBaHWM IIpaBWi MOJIb30BaHUS
OubsmMoTeKol yiepb, HaHECeHHBIM TOCYJAPCTBEHHOMY HMMYIIECTBY, T.e. yueOHMKaM u3 (oH/a
IIKOJIbHOM y4ueOHOW sMTepaTypbl (eC/iM TaKOBOe CJIyUUTCS), TaK KaK SIB/ISIOTCS 3aKOHHBIMH
TIpe/ICTaBUTE/ISIMH 00yUaroIIerocs.

(OcHoeaHue: 3akoH «O 6ubauomeuHom Oene» Pocculickas ®edepayus DedepanbHbili
3akoH «O 6ubauomeuHom Oene» npuusam I'ocyoapcmeenHol [ymoti23 Hosibps 1994 2o00a (c
usmeHeHusmu Ha 3 uroas 2016 2o00a)(pedakyus, delicmgytowjas ¢ 3 okmsibops 2016 200a)

Cmambs 9. OmeemcmeeHHOCMb nosnb3ogameseli bubuomex

1. Ilonb3oeamenu 6ubauomek 0683aHbl cO6MH00aMb NPABUAA NOMb308aHUS bubAUOMeKamu.

2. Ilonb3zoeamenu 6ubauomek, HApywiugwiue npasuid no/Ab308aHUs Oubauomekamu u
npuuuHugwue b6ubauomekam yujepd, KOMneHcupyrom e20 8 pasmepe, yCmaHO81eHHOM Npasuiamu
nonb308aHus Oubnuomekamu, d Makdxce Hecym —UHYIO OMEemCmeeHHOCMb 8 CAyudsiX,
npedycMompeHHbIX 0eticmeyrouwjum 3aKOHO0amenbCmeoM.

3. B3ameH ymepsiHHbIX UAU UCNOPYEHHbIX y4eOHUKO8 npuHUMAarmcs opyeue KHueu,
HeoOxoOuMble wWKoae, y4eOHUK 3aMeHsiemcsi PABHOYEHHbIM UAU 83UMdemcsi HOMUHAAbHAS
cmoumMocmb yueOHUKa.

4. Ecau y4yebHUK ymepsiH UAU UCNOPYEH ydawjumucsi, pooumenu (Auya 3ameHsioujue)
go3mewyarom yujepd nymem npuobpemeHusi pagHOYeHHO20 yueOHUKa.
2.3.8.6. ITos1b30BaTe/ M YUeOHUKOB M YUeOHOU /IUTepaTyphl IIKO/JILHON 010/ IMOTeKH 00513aHbI:
2.3.8.6.1. CobsroaTh rpaBwM/Ia MO/Ib30BaHKS LIKOIBHBIMY YUeOHUKaMH U y4eOHOM TuTepaTypo.
2.3.8.6.2. bepe>XHO OTHOCUTBHCS K MPOX3BEIEHUSIM TeUaTu:

- B TeueHHe CPOKa I0JIb30BaHUs YUeOHUK /I0/DKEH UMETh MPOUHYIO 00JIOXKKY, 3alUILAIOIYI0 ero
OT TTOBpEeXeHUM U 3arpsi3HeHul;

- He OpocaTb yueOHMKH, He To/[BepraTh UX TpaHCGhOpMaLUY;

- He BBIPbIBaTh, He 3arubaTh CTPaHULIbI, He BK/IaJIbIBaTh B yUeOHUK IMOCTOPOHHKE MPeIMeThI:
aBTOPYUKHU, TMHENKH, KapaHZAllly U T.I1.;

- He fAenaTb B y4yeOHMKAaX TOJUeDKUBAHUsS, TIOMETKM KapaHZAILIOM WM PYYKOW (JOTyCKaeTcs
TOJIBKO TIO/ITTUCh yueOHMKA Ha TUTY/IbHON CTPaHMUIle KapaH/IallloM WX PYYKOK);

- Gepeub OT TOTIaZAHMUS BO/IbI (HOCUTH yueOHUKHY B TIOPThersix);

- ZloMa XpaHUTh, yUeOHUKW B OTBEJIEHHOM /IJI1 HUX MeCTe, HeIOCTYITHOM [ijisi MaJIeHbKUX ZieTel U
JIOMalLLIHUX )KUBOTHBIX, OT/JaJIeHHOM OT UCTOYHUKOB OTHSI U BJary;

- He paboTaTh C yueOHUKAMU TPSI3HBIMH PYKaMH — 3TO He TOJIbKO 3arpsi3HUT yueOHUWK, HO U OyJer
SIBJISITHCSI TIEPEHOCYMKOM Pa3/IMUHBIX MH(EKIIMOHHBIX 3a00/1eBaHuU.

2.3.8.6.3. TIpu mony4yeHnu AOKYMEHTOB 13 (OHZA YueOHUKOB:

2.3.8.6.3.1. YbequThCs B OTCYTCTBUM Aie)eKTOB, a MPH 0OHapyXKeHNH MPOUH(POPMHUPOBaTh 06 3TOM
K/IaCCHOTO PYKOBOZAMTE/ISI U OMO/IMoTeKapsi, MPUHITH Mephl /I/Isi PEMOHTA:

- peMoHT yuebHUKa (K/ielika) ipou3BoguTcs kieem [IBA u Oymaroii, ecii 610K KHUTH TTOJTHOCTBIO
WIM YaCTUYHO OTOPBAH OT OOJIOXKKM (CYLIMTh KHWTY TIOC/Ie K/IeMKH B TeueHWe CYTOK), 3aTeM, Npu
HE0OX0/IUMOCTH, TIPOKJIEUTh TIPO3PAaYHbIM CKOTYEM;



- pa3opBaHHble WA OTOPBaHHbIE JIMCTHI, MOTEPThbIE YIJIbI MPOK/IEUBATh MPO3PAUHBIM CKOTYEM C
obeux cropoH (Oosiee TOApDOOHAs WHCTPYKLMS TIO0 PEMOHTY Y4YeOHUKOB M KHUT UMeEeTCs B
6ubsmoreke); yueOHUWK, OTPEMOHTHDOBaHHBIN HeKaueCTBEHHO, BO3BpAILlaeTCs [JIsi TOBTOPHOTO
peMOHTa.

2.3.8.6.3.2.Eciu yueOHMK He TMOJJIE)KAT DPEMOHTY — 0OpaTUTbCA B OMOMMOTEKYy He TIO3[Hee
ceHTSIOps /171 3aMeHbl yueOHMKa WM OTMETKH O HeZijoueTax. B KoHlle yueOHOro rozia rpeTeH3uu o
He/loueTax He MPUHKUMAIOTCS, ¥ BUHA BO3/1araeTcsi Ha 00yuaroIerocs.

2.3.8.6.3.3. PacncaTbCsi B CBOJJHOM BeZIOMOCTH TIO/TyUeHHs] YUeOHUKOB 3a MOJTyYeHHble YUeOHUKU
(ucknmroueHue:  obOydaroiecss 1—4  K/lacCoB, CBOJIHYH)  BeJOMOCTb  TOTOBSIT KTaCCHbBIE
PYKOBOZUTE/N);

2.3.8.6.4. Bo3Bpainarh J0KyMeHTbI B IIKOJIbHYHO OUOIMOTEKY:

- B yCTaHOBJ/IEHHbIE CPOKH (TpadmK c/jaur yueOHUKOB B KOHL|e Y4eOHOT0 rojia [jisi Kax0ro Kaacca
(CPOKM OTrOBapMBAKOTCS C KIACCHBIMU PYKOBOJWTE/SIMU WH/IWBUYa/IbHO); TPU BBIOBITUN paHbIIle
cpoka oOyueHusi — c/laua yuyeOHMKOB K/IaCCHOMY PYKOBOJUTENMIO (B WCK/IFOUMTENBHBIX C/Tydasx:
00Jie3Hb K/IaCCHOTO PYKOBOJUTEJISI WIN [IPYTHe YBa)KUTebHbIE MPUUMHBI OTCYTCTBUS Ha pabouem
MecrTe);

- HOBbIe (HEWCII0/b30BaHHbIe) yueOHUKH, T0/lyueHHble B Hauajie yueOHOro roza, A0/DKHBI OBbITh
CZlaHbl B OTJIMYHOM COCTOSIHUY;

- yueOHUKH, UCIT0/Ib30BaHHbIE B yueOHOM mpotiecce 2-3 rojia, - B XOpOIeM COCTOSIHUY;

-y4eOHUKH, UCTI0/Ib30BaHHBIE HECKOJIBKO JIET, B IOTPEOHOM COCTOSTHUM, aKKYPAaTHO TIO/IK/IeeHHbIE.
2.3.8.6.5. 3ameHsiITh yueOHUMKU IIKOJBbHOW OMOMMOTEKM B Caydyae WX yTpaThl WM TIOPUHA UM
PaBHOLIEHHBIMH, /MO0 KOMIIEHCHpOBaTh yiiepd B pa3Mepe, YCTaHOBJIEHHOM TpaBU/IaMU
[10JIb30BAHUS IIIKOJILHON OMOIMOTEeKOH;

2.3.8.6.6. TTo/THOCTBIO PaCCUMTATHCS CO IIKOIBHOM OMOMMOTEKOM TI0 OKOHYaHUH yueOHOro rofa.

3. OcHoBHOU (oHJ
3.1. Yuer ocHOBHOro0 (hoHAQ

3.1.1. EguHuisl yuera:

OCHOBHBIE e/JUHULIbI YUeTa IMOCTYTIIEHUI U BBIOBITHS B OubinoTeuHom QoHze:

- Ha3BaHWe — KaKJioe HOBOe WM MOBTOPHOe U3/laHue, APYrod AOKYMeHT OT/IMYaroliuecs OT

OCTaJIbHBIX 3arjaBUeM, BbIXOAHBIMU JAHHBIMA WK JIDYTUMU 3/1eMeHTaMu 0(OpMJIeHHS;

- SK3eMIUIIp — Kaxzjas OTJe/bHas e/MHULAa [OKyMeHTa, BK/IO4aemass B (OHZA WU

BBIOBIBArOIL[asi U3 HEro.

OO6mmast BemMuMHa (GoOH/A YUUTHIBAETCS B SK3eMIT/IsIpax M Ha3BaHUSIX.

OCHOBHBIMM e/IMHUL[AMU YueTa [TepPUOJUKH SIBJISIIOTCS 5K3eMILISIP U Ha3BaHUe.

- JJ1s1 )KypHa/oB — 3K3eMIUIIp (TOM, HOMep, BBIIYyCK) U Ha3BaHWe M3JaHUS 3a BCe TOJbl ero
TMOCTYTI/IeHUs1 B OHJ,

- i1 raseT — eJUHHULIEN yueTa, SIB/sieTCsl TOZ0BOM KOMIUIEKT M Ha3BaHUe raseThl 3a BCe O/jbl
TMOCTYTI/IeHUs1 B QOHJ,

EpvHuniamMy yueta (poHza 3/1€KTPOHHBIX W3[aHUW SIBJISIOTCS: JIMCKeTa WM ONTUYeCKUH JIWCK
(CD-ROM u mynpTMMezya), a TakKe Has3BaHMe: [JUCK — TMPUIOKEHHe He YUYUTBHIBAeTCS Kak
OTZe/TbHBIN IK3eMILISIP, eC/TH Mpe/CTaB/isieT co00M BK/IaAKY(BIOXKeHHE) B U3/laHNe.

3.1.2.Bujbl ¥ NOPAAOK yueTa

Ocy1ecTBsieTcst jBa BUJAa yueTa OCHOBHOIO (DOHJA: MHAVBUAYaIbHBIA U cyMMapHbId.[1pu
yueTe TIOCTYIUIEHUSI [JOKYMEHTOB B (DOHJ, BBbIIE/SIIOTCS [IOKYMEHThl BPeMEHHOr0 XpaHeHus,
KOTOpbIe He CTaBATCA Ha OasaHc. K HUM oTHOcsATCst Gporttopsl: (06beM a0 48 ¢); mictoBky (06bemM
70 4 ¢); KasneHjapy; TUIaKaThl; METOIMUYeCKre pa3pabOTKH; MPOrpaMMbl; MaTepyasibl, TO/IeXarye
MoC/Ie  CMMCAHWSL pasfiaue ydyallyuMmcs U TejgaroraM  (fOKyMeHThl OuOmvoTeka ormpefienseT
CaMOCTOSITEJILHO).

3.1.2.1. CymMapHbIH yuéT

CymMapHOMY yueTy MojJieXkaT Bce BHU/bl JOKYMeHTOB (KpoMme raset). IlpousBogurcs yuer,
NapTUSMU 110 OJHOMY COINPOBO/IUTE/ILHOMY /OKYMeHTY (cueTdakTypa, HaknajHas, akT).B ciyuae
OTCYTCTBUS CONPOBOJUTENBHOIO JJOKYMEHTa COCTaB/IsieTCs akT Ipyema.



dopmoii CyMMapHOTO ydyeTa SIB/SIETCS KHWTa B TPAJWLMOHHOM WM MalllMHOUHWTaeMOM
Buge. «Kuura cymmapHoro yuera (KCY) cocrout u3s 3-x yacreii:

- yactb 1 — «IlocTynneHue B poH»;

- yacThb 2 — « BeIObITHE U3 hOH/ax;

- 4yacThb 3 — « toru aBrkeHus: HoHza».

3amice B KCY BefeTcsi C MOMeHTa TOCTyIUleHWss B OuOIMOTeKy TepBOM TapTHUU
JIOKYMEHTOB.

CaezieHMsI 0 TIOCTYMNUBIIUX B OUO/MMOTEUHbIN (HOHZ AOKyMeHTax (uKcupyroTcs B 1-it yactu
KCY « Iloctynnenue B ¢oHJ» B IOKa3aTessix: JjaTa U HOMep 3alvCH, UCTOUHHK IOCTYIIeHUS,
HOMEp W /UMW JlaTa COTPOBOJWTE/ILHOIO JIOKYMEHTa, KOJMYeCTBO TMOCTYIUBIIMX JOKYMEHTOB
(Bcero, B TOM uHCJie, TIO BH/AM, CO/I€P)KaHHIO), CTOUMOCTh TPHOOpPETEHHBIX JOKYMEHTOB.
Hywmeparus 3anuceit U3 roza B rof Npo/i0/KaeTcsl.

Ha nepuoguueckuie u3fanusi, MOCTYIMBLLIME 10 TIOANUCKE, OIMH pa3 B T/, COCTaBISIeTCs aKT,
Ha ocHOBaHMM KoToporo B KCY 3amuchiBaeTcsi KOJIMYeCTBO TMOCTYIUBIIMX >KYPHAsIOB / B 9K3. U
Ha3B./ ¥ UX pacrpeiesieHue 10 CO/leP’KaHuIo.

CToMMOCTb >KYpPHaJIOB He yKa3biBaeTCs. AKT Ha TOCTYIUVIEHHe TepUOJUUecKuX W3JjaHui B
OyXranTepuro He CAAOTCS.

CBefieHHs1 O BBLIOBIBIIMX W3 OMOIMOTEKM [OKYMEHTax OTpaXkaroTcs, Bo 2-ii yact KCY/
HyMepalus 3anuceid u3 roja B rof npogospkaetcs ( rpada 2 - Ne akTa 1o nopsiKy)/, ¢ ykasaHueM
npuurH uckmouenus ( «IlepegaHo», «CIriMcaHO M0 BETXOCTW» U T.I1.).

[Toctynnenve MUKpoQoOpM, 37€KTPOHHBIX U3[aHWM Ha MalllMHouuTaembix HocuTensx( CD-
ROM wu mynpTHMenyva, Auckera) oTpaxkaeTcsl B repsor yactu KCY ¢ panbHelilen fetanusanent
T0 BU/laM JOKYMEHTOB.

3.1.2.2. nauBH/ya/IbHBIN YUeT

VHauBuayanbHbId yUeT KaXKAOro SK3eMIUisipa [JOKyMeHTa WM KaXJ0ro Ha3BaHUS
JIOKyMeHTa TIPOM3BOJUTCS C TOMOILbI0 METOZOB WHBEHTapu3alldyd C TPUCBOEHUEM [OKYMEHTY
WHBEHTAPHOTO HOMepAa WX PerucTparyu J0KyMeHTa 0e3 MpPUCBOeHUs eMy WHBEHTapHOTO HOMepa.
VHavBYyanbHbIM HOMep 3aKpervisieTcsl 3a JJOKYMeHTOM Ha BCe BpeMsi ero Haxox/eHUs B ¢oH/e
OoubmoTeKy.

dopmamMu UHAUBU/IyaJIbHOTO yYeTa JIOKYMEHTOB SIB/SIFOTCS KHW)KHasi (MHBeHTapHasi KHUTa),
KapTouHasi (KapTouka YYeTHOro KaTajora), >XypHal YuéTa HeTpaJULIMOHHBIX HOCUTesel
MH(pOopMaLu.

@dopMbI UHIMBU/IYa/ILHOTO yUeTa JOKYMEHTOB B 00s13aTe/IbHOM MOPSKe JO/DKHBI CO/IePKaTh
C/leflyrole ToKasaTesu: JlaTa 3alucy, WHBEHTAapHbIi HOMep, aBTOp W 3arjiaBue, roj, U3JaHus,
1[eHa, HOMep aKTa BbIOBITHSI.

B npumeuaHuu yKasbIBaeTCs Haauuude U BUJ, TIPUIOXKEHHST K OCHOBHOMY JIOKYMEHTY.
WNupuBupayanbHbli yuetr usganuii, AB/], MukpodopM, 3/1€KTPOHHBIX U3[aHWM OCYILEeCTB/SIETCS B
OTJieJTIbHOM /1151 KaKJ0ro BHja popMe MHAWBH/YaTbHOTO yueTa.

JToKyMeHTBI, 3arMCcaHHble B MHBEHTAPHYI0 KHUTY, OTHOCATCS Ha OaslaHCe IIKOJIbI.

ViHBeHTapHbIe KHUTH XPAHATCS B OMO/IMOTEKe TIOCTOSIHHO.

CTpaHuIbl B MHBEHTapPHOW KHUTe HyMepYIoTCsi. TUTY/IBHBIN JIUCT U ero 060pOTHasi CTOPOHA B
HyMepaLMIo CTpaHuL] He BXoAuT. Ha KaX/[0i CTpOUKe /iefiaeTcsi O/jHa 3arvch. VIHBeHTapHble KHUTH
MMEIOTCSl IBYX BU/IOB.

Kaxzplii 5K3eMIUIsp [JOKyMeHTa, T[O/JeXKallldii WHBeHTapu3alluM, 3alMChiBaeTcs B
VHBEHTAapHYI0 KHUTY Y MOJTyYaeT OT/ZAe/bHbIN, UL eMy ITPUCBOEHHBIN HOMeEp.

Homep mpocTaBnisieTcss Ha KaXK/I0W CTPOUKe WHBEHTApHOW KHUTH, BO u30ekaHue OumMbOOoK
HOMep TMPOCTAaBJISIeTCS [0 3alKCy U3[jaHUsi B UHBEHTApHYIO0 KHUTY.

HeobOxopumblie [jis 3aMyCy B MHBEHTapHYIO KHUTY CBeIeHUsI O KHUT'e OepyTCsi C TUTY/IbHOTO
JIUCTA, HeJIOCTalOIIMe CBeJleHUsI — U3 BBIXOJHBIX [JaHHBIX.

B rpade «OT™eTKH 0 TIpoBepKe» BO BpeMsi TIPOBEPKHM OUO/MMOTEUHOTro (hoHJA yCIOBHBIMU
3HauKaM{ OTMeYaeTCsl Ha/Jduyue WM OTCYTCTBUE JAHHOrO u3JaHus B (OHAe; 3TU 3HAUKU [J/Is1
Ka)X/IOT0 T'0/ia TPOBEPKH [JO/DKHBI ObITh pa3HBIMHU TI0 IIBETY WK U300pakKeHHIo.

B rpade «ABTOp U 3arsaBue» NpUBOAXTCS haMuUIKs aBTOPA U 3arjiaBue HU3/jaHusl.

VHuLanbl aBTOPOB He YKa3bIBalOTCs; TIPY HaIMUMM JBYX aBTOPOB Yepe3 3arsTyr0 MULIYTCS
damuuu 060uX; MPU HaIMUUKM TPEX aBTOPOB MUIETCsl (haMWIKsi TIEPBOTO C YKa3aHUEM «d Ap.»;



NpY Ha/MUUKM 4eThIpEX U Oosiee aBTOPOB M3/aHWE  3alMChIBAeTCSl IO 3arjiaBueM. Mexay
(amunvelt aBTopa U 3arjiaBueM He CIelyeT OCTaB/IsiTh CBOOOJHOTO MPOMEeKYTKa WA CTaBUTh THPeE.
He cnenyet Takke 3ak/atouaTh 3ar/iaBhe B KaBbIUKM. 3arjiaBue, COCTOsIiee W3 HECKOJbKUX CJIOB,
pa3pelaeTcsi COKpalaTh, HO TaK, UTOObI MOXKHO OBLIO TIOHSITH €ro CMbIC/. [Ipu 3anucy JIMHHOTO
3arsiaBusi (Oonee 5 CJIOB) 3amMChIBAOTCS TiepBbie 2-3 coBa. OO0si3aTeNTbHO  YKa3bIBAOTCS
TMOpsiIKOBbIe HOMepa TOMOB, YacTell U BbIITyCKOB.

[Tpu 3anucy Ha OffHOM CTpaHwuIle Jy6IeTOB OIHOTO U TOTO )Ke JOKYMeHTa WM MHOTOTOMHOTO
W3/IaHUs C OZJHKM 3arJjiaBieM B T0C/Ie/IyIOIIMX CTPOKax rpadbl CTaBsAT KaBbIUKW U YKa3bIBalOT (TIpU
3aMMCU MHOTOTOMHBIX M3/JaHUI) MOPSIKOBbIY HOMED TOMa.

B rpade «I'op v3gaHus» yKasblBalOTCs [jBe TociefHUe LMpbl rofia BeIX0/a, JOKYMeHTa B
cBeT. Ec/ii OHO BbIMYILEHO B JPYroM BeKe, TOrja rof JOKyMeHTa IUILeTCs MOIHOCThI0. [lpu
3aMuCcy Ha O/IHOW CTpaHuWlle WHBEHTAapHOW KHWUTU TPOW3BEJeHUI C OJHUM TO/IOM W3/laHus, B
MOC/IeIYIOLMX CTPOKAX rpadbl CTaBATCS KaBbIUKH.

I'pada «IleHa», pa3meneHa Ha Ape roArpadbl: pyosu u Konekku / 47.00/

B rpade, B KoTopoM 0hopM/IeHO UCK/IIOUeHUe [JaHHOTO JOKYMEHTA, YKa3bIBalOT HOMep aKTa,
Y uepe3 TUpe — Moc/ejHUe JBe LU(pPbI IO/ ero cocTaB/eHusl, HarpuMmep:« 4-07».

B rpade «IIpumeuaHusi» yKa3bIBalOT HCTIpaBeHHe OIIMOOK, AOMYIeHHbIX NP 3alliuch B
WHBEHTaph; Pa3HOr0 poja cepbe3Hble AedeKThl, 0OHApYy)XeHHbIE B JIOKyMeHTe; OCOOeHHOCTH
Hanbosiee LIeHHBIX W3JjaHWM. VIcripaBiieHHble OLIMOKU [O/DKHBI ObITh 3aBepeHbl Iefarorom-
OubMoTEKapeM U JUPEKTOPOM IIKOJIBI.

Kakapli JOKYMEHT 3alvChIBaeTCsl Ha Si3blKe€ OpUTMHajaa 4YepHWIaMy (TacToi) 4epHOro
(cuHero) 1Beta. 3anvCy B MHBEHTAPHOW KHWTe CJielyeT TIPOU3BO/IUTh aKKyPaTHO, Pa300pUMBHIM
MOYEPKOM.

Bpotiitopsl 1 iepuoAnuecKrie U3jaHus B UHBeHTapHbIe KHUTH He BHOCSITCSI.

OpurvHam CoTrpoBOIUTE/IEHOTO JOKYMeHTa TiepeiaeTcsi B OyXra/iTepuro, a KOIHsl OCTaéTCs B
OubmoTeke.
3.1.3.ck/10ueHue JOKYMEHTOB

3.1.3.1. [TepeyeHb NPUYHUH UCK/IIOUEHHSA JOKYMEHTOB U3 ¢oH/a:

«BeTXOCThb ((pu3nuUecKuii U3HOC), 1eeKTHOCTh, YCTapeaoCThb M0 COZIeP)KaHUI0, NyO/IeTHOCTD,
HernpoUILHOCTD, yTpaTa( C YKa3aHHeM KOHKDPETHBIX 00CTOSITeNIbCTB yTPaThl: Mpoma)ka 13 (GOHZ0B
OTKPBITOTO JIOCTyTIa, yTepsi UWTaTelsIMU, XUIleHWe, B pe3yjbTare OeACTBUN CTUXUWHOTO W
TeXHOT'eHHOT'0 XapaKTepa, 110 HeyCTaHOBJ/IeHHbIM MPUUKHAM /HeZocTaua/)».

3.1.3.2. OdopmiieHHEe BBIOBITHS JOKYMEHTOB M3 0MO/IHOTeuHOro poH a

BriObiTHE mOKyMeHTOB U3 (oHAA 0OpMIIsieTCs aKTOM 00 MCK/TFOUeHWM M O0TOOpa)kaeTcsi B
«KHure cymmapHoro ydeta» u B popMax WHAUBUYATbHOTO ydeTa GoH/A.

B kaxjgoM akTe (MKCUPYIOTCS CBeJileHUsl O JOKYMeHTax, UCKIH0UaeMbIX

10 OAHOW TMpUUMHe: BeTXOCTh((hU3muyeckuii M3HOC),/1e()eKTHOCTh, YyCTapeaoCTb TI0
COZlep’KaHHI0; AyOIeTHOCTh, HEMPOMWILHOCTb, yTpaTa (C yKa3aHHeM KOHKPETHBIX 00CTOSITeNTbCTB
yTpaThl: Tporna)xa u3 (OHAO0B OTKPLITOrO [IOCTYyIla, YTepsl UATaTe/ssMU, XMILeHHe, B pe3yJibTaTe
OefcTBUI  CTUXMHAHOTO W TEXHOTEHHOTO XapakTepa, IO HEYCTaHOBJEHHBIM TPUYMHAM
/HepocTaya/)».

AKTbl Ha CIMcaHWe [JOKYMEHTOB BU3UPYIOTCSI  WHBEHTApU3allMOHHON KOMMCCHel TIo
COXPAHHOCTU (POHZIOB. 3aBU3MPOBaHHbIE aKThl YTBEPXKAIOTCS JUPEKTOPOM IIKOJIBI.

K akTy npunaraeTcsi CiMCOK JOKYMEHTOB, TO/jjIeXall{uX CIIMCaHUIO.

Ha ocHOBaHMM aKTOB 00 WCK/TFOUEHWM KHUT OyXranTepusi CHUMaeT C OasaHca OuO/MoTeKH
CTOMMOCTb BBIOBIBIIINUX JJOKYMEHTOB.

ITpu BLIOBITMM W3[AHUM, He COCTOSIIMX Ha OasmaHce 6uOMMOTEKH (TepUoAMKa, OpOIIIOPHI U
T.T1.), COCTaBJISIeTCS aKT, KOTOPBIY B OyXrasTepuro He repeaeTcs.

KonryecTBO JOKYMEHTOB, CITMCAHHBIX 10 3TOMY aKTy, BBIUMTAETCS M3 OOILero KoauyecTBa
JIOKyMeHTOB, 3arnucaHHbiX B KCY (uactb 3.MToru ABMXeHus 0MO/IMOTeUHOro oH/a).

[10KyMeHTbI, IPUHSATBLIE OT UWTaTe/lel B3aMeH yTepsiHHbIX, GUKCUPYIOTCs B «TeTpasu yueta
KHUT U JIp. JOKYMEHTOB MPUHSATBIX OT UWTaTeseid B3aMeH yTepsiHHbIX». Ha 0CHOBaHWY C/le/laHHbIX B
Hell 3amMceil COCTaBJSIOTCS aKThl Ha IOCTYTUIEHWe U BbIObITHE, KOTOpbIe DErvMCTPUPYIOTCS B
cootBeTcTBYIOIMX YacTsax «KCY 6ubmioreuHoro dpoHzaa»



JIoKyMeHTBbI, MCK/ItoUaeMble, Kak HempouibHble U Ny0seTHbie, MOTYT ObITH O€3BO3ME3HO
riepeZiaHbl B TIOPsiIke KHUTO0OMeHa B Jipyrue OUOTHUOTEKH 110 aKTy.

CeBefieHHsi O BBIOBIBIIMX W3  JeWCTByroUX (GOHAOB  OUOMMOTEKHM  [JOKYMeHTax
PEervucTpyUpyroTCs B COOTBETCTBYHOL[MX rpadax BTopoi yactu KCY / c ykazaHWeM NpPUYUHBL/.
Wudopmaiysi 0 BBIOBIBIIMX [JOKYMEHTax OTpa)kaeTCsl BO BCeX YUeTHBIX (opmax, KaTajorax,
VMHBEHTapHbIX KHUTaX.

CriucaHve JOKYMEHTOB, COCTOSIL[UX Ha OyXraiTepcKOM —ydeTe, TIPOU3BOAMTCS C
NIpUMeHEeHUEeM TIepeol|eHOUHbIX K03 duieHTOB, /ecv GoH/ ObUT TIepeolieHeH/ .

3.2. VimBeHTapu3sanusa 0u6;moreuHoro gponga

3.2.1. VuBeHTapu3auus 6ubMoTeyHOro (hOH/A IIKOJIBI OCYIIECTBIISETCIC L[e/bI0 KOHTPOJS Haf
COXPaHHOCTBIO U 3PHEKTUBHOCTHIO UCIIO/TH30BAHMUS JJOKYMEHTOB.

3.2.2. VnBeHTapu3aiusi OubMMoTeuHOoro ¢oHAA TIPOBOAUTCS TIOTPEOOBAHUIO aAMHUHHUCTPALUH
IIKOJTBI.

3.2.3. VHBeHTapuU3alMOHHAas BEJOMOCTh COJEPXXAT HAaWMEHOBAHWEOCHOBHBIX CpeICTB, [JaTy
npuoOpeTeHus,, UHBEHTapHbIM HOMEp,KOJUUECTBO, CTOMMOCTb €JUHMUIIbI J0OKYMEHTa, CyMMapHasi
CTOMMOCTb JJOKYyMEHTOB OMOMoTeuHoro hoH/a.

3.2.4. VluBeHTapU3allMOHHAsT BeZIOMOCTh IIPUMEHSIETCS TP OTC/IEXKUBAHUUILIETIEBOTO
WCTI0/Tb30BaHusl OubMoTeuHoro doH/a.



